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RESOURCE GUIDE 

Submission Frequency Report, Trauma Submission 

Report, & Benchmark Case Eligibility Report  

Purpose 

This document outlines the processes for reviewing the Submission Frequency Report 
(SFR), Trauma Submission Report (TSR), and Benchmark Case Eligibility Report (BCER). 
These reports have similar structures but differ in functionality:  

• SFR: Displays data from a single, specific submission. 
 

• TSR: Compiles data across multiple submissions and shows data as its stored at that 
moment in time. This report is updating continuously.   

 
• BCER: Also compiles data across multiple submissions, but represents the data exactly 

as it was when records were locked for the Benchmark report. This report does not 
update.   

The SFR and TSR are useful tools for ensuring the data from your trauma registry are 
mapped according to the National Trauma Data Standard. The BCER is a useful tool for 
reviewing exactly what data was used to generate your most recent benchmark report. 

These reports remain available to all users regardless of what method of data submission 
they use (Legacy Data Submission or Direct Data Submission). 
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Submission Frequency Report (SFR) 

 

1) A Submission Frequency Report is created for each submitted file that passes the 
validator and can be accessed from the submission history card 
a. Locate it by navigating to the Upload page in the TQP Data Center and scrolling down.  
 

 
2) The Submission Frequency Report displays as follows:  

 

 

 



November 2025 Page 3 
© American College of Surgeons 2025. All rights reserved Worldwide.  

 

a. The left-hand panel will display information on the submission including your facility 
ID, upload ID, and the number of records submitted in the file. 
i) Participants can also view the record counts for the fields that contain “Not 

Known/Not Recorded” and “Not Applicable” by using the Show All Data 
Elements dropdown 

ii) In addition, there is a searchable field to find any data element listed in the data 
dictionary you would like to review 

 
b. The Submission Frequency section is an interactive table that populates the 

Documented Details section with the corresponding values, counts, and 
percentages from your submitted file when you select a specific “count”. 
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i) For example, selecting the “Count” of 100 for the Patient’s Home Zip/Postal 
Code element will display all zip codes that were submitted in the file in the 
Documented Details panel. 

 

ii) From the Documented Details panel, selecting a “count” will then populate the 
Frequency Details panel with each Patient ID that matches your selection.  
(1) The Patient ID listed in this table will reflect in your registry. You can use this 

information to ensure the data collected in your registry is accurately 
reflected in the file you submitted to the Data Center. 
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c. Pro Tip: You can export your report into can be exported for offline review and 
analysis.  Once the report has been generated, click the File tab in the top left 
corner. You can export a few different ways, but the recommended path is to click 
File, Export, and Microsoft Excel Export. 

 
 
i) The data can also be exported directly from the grid and downloaded to a .csv 

file format.  Once the results are displayed, right click anywhere in the grid to 
view the Export menu options. The export options will be similar to the File > 
Export method. 
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 Trauma Submission Report (TSR) 

1) The Trauma Submission Report works just like the Submission Frequency Report but 
allows you to view data across multiple submissions.  
 

2) The TSR can be found by navigating to the Operational Reports page in the TQP Data 
Center. 

 

 
3) Once on the Trauma Submission Report page, you can create a report using specific 

parameters.  
a. The Reporting Period parameter allows you to sort by a reporting range of an entire 

year or a specific quarter. 

 



November 2025 Page 7 
© American College of Surgeons 2025. All rights reserved Worldwide.  

 

b. The Date Range parameter allows you to sort by a specific range of days of your 
choosing.  

 
c. The Patient IDs parameter allows you to search for specific Patient IDs after applying 

a Reporting Period or Date Range. If you prefer to see all patient records within a 
specific range, you do not need to enter a patient ID.  
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4) After selecting your desired parameters, click “Apply Parameters” to generate your 

report.  
 

 
5) The generated report will mirror the SFR, but it will reflect the most recent version of 

records your facility has successfully submitted to the data center.  
a. Pro Tip: Think of it as a snapshot of time, updated with each new submission. While 

the SFR reflects a single upload, the TSR provides a combined view of everything 
currently in the system.  
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 Benchmark Case Eligibility Report (BCER) 

1) The Benchmark Case Eligibility has the same structure and functionality as the SFR and 
TSR, but it represents the data locked for your fall or spring benchmark report each 
cycle.  
 

2) Like the TSR, the BCER can be found by navigating to the Operational Reports page in 
the TQP Data Center. 
 

 

3) Once on the Benchmark Case Eligibility Report page, you can create a report using 
specific parameters.  
a. The Report Year parameter allows you to select which fall or spring benchmark 

report you would like to view. 
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b. The Patient IDs parameter allows you to search for specific Patient IDs after applying 
a Reporting Year. 
 

 

4) After selecting your desired parameters, click “Apply Parameters” to generate your 
report. 
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5) A report will load that mirrors the SFR, showing you exactly how your data looked when 
it was locked for report creation. This report is especially useful after receiving your 
benchmark report, because it lets you review exactly what data was used to generate 
your most recent benchmark report.  

 

 

 


