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[DATE]

Dear [SUPERVISOR’S NAME],

I am writing to obtain your approval to represent [YOUR ORGANIZATION’S NAME] at the 2025 American College of Surgeons Quality and Safety Conference, which will take place July 17–20, 2025, in San Diego, California.

The ACS Quality and Safety Conference strives to:

PROVIDE a professional forum to discuss and apply the most recent knowledge pertaining to national, international, and local quality and safety initiatives in the field of surgery.

PRESENT methods used to analyze data from ACS Quality Programs and demonstrate practical ways to use the data for quality improvement.

ASSIST hospitals and providers in managing, analyzing, and interpreting data by providing education on proven methods that will empower hospitals and centers to make a positive impact at their facilities.

ENHANCE the learning experience by offering sessions that educate attendees on the topic areas of their choice and with consideration of their level of programmatic experience.

While attending Quality and Safety Conference, I hope to achieve the following goals:
· [INSERT YOUR FIRST GOAL HERE]
· [INSERT YOUR SECOND GOAL HERE]
· [INSERT YOUR THIRD GOAL HERE]

Below are the estimated costs:
· [INSERT REGISTRATION FEE]
· [INSERT AVERAGE COST + TAX PER NIGHT FOR LODGING]
· [INSERT AVERAGE FLIGHT COST FROM YOUR LOCATION TO SAN DIEGO, CA)

Included in the registration fee are all general sessions, breakout sessions, breakfasts, lunches, social networking events, and continuing education credits.  

I believe the knowledge I will gain and the relationships I will build at this meeting are invaluable and well worth the investment. Thank you for your consideration. 

Sincerely,
[YOUR NAME]
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