	 SEQ CHAPTER \h \r 1American College of Surgeons

ATLS® Program Office

633 N. Saint Clair St.

Chicago, Illinois 60611-3211

(312) 202-5160    FAX: 312-202-5005



7th edition ATLS® Materials Order Form


(International)


Course Date: _______/______-______/_________
Course Site:____________________________________

Course Serial Number:______________________
Validated Authorization Form Received? G Yes G No

Director:__________________________________
Director's Phone #: ______________________________

Coordinator: ______________________________
Coordinator's Phone #:___________________________

Order Placed By:___________________________
Telephone Number:______________________________

Send Prepayment check with order form to:
American College of Surgeons









ATLS® Program Office









633 N. St. Clair Street, 26W









Chicago, IL  60611

	Quantity
	Description
	Unit Price
	Extended

	
	Student Manual (English)
	$40.00
	

	
	Faculty Manual (English Only)
	$40.00
	

	
	Student/Faculty Manual Combo Package
	$60.00
	

	
	Complete Slide Set
	$100.00
	

	
	Complete X-ray Set (CD-ROM)
	$150.00
	

	
	Patient “N” X-rays (Initial Assessment Skills Station)
	$35.00
	

	Shipping Method – Please use freight chart to calculate shipping costs

Priority Air   Economy Air   Ocean   Other (please specify)
	Subtotal
	

	
	Freight
	

	· Prepayment preferred, minimum of 50% plus total shipping costs required at time of order

· Balance due upon receipt of materials and invoice.
	Minus Credit
	 -

	
	Payment Enclosed
	

	
	Total Amount Due
	


Shipping Address: 




Billing Address:

Ordering and Prepayment Instructions

Ordering Course Materials


Course manuals, slides, and x-rays are not available on an open-sale basis. The materials are designed as supplementary material for use in conjunction with an approved ATLS Course. Therefore, they are made available only for this purpose.


Materials should be ordered a minimum of 6 weeks before an approved course is conducted. Course materials need to be mailed to students at least 2 to 3 weeks before the course, giving them adequate time to prepare.


Course materials cannot be mailed until the course is co-authorized by the State/Provincial Committee on Trauma Chair and the ACS ATLS® Division, and prepayment is received. If your course site has outstanding course reports or bills 90 days or more past due from a previous course, materials cannot be sent for an upcoming course. 

[image: image1.wmf]
Prepayment Options

Prepayment for course materials is required. Purchase orders alone are not an acceptable means of procuring course materials. If the cosponsoring institution that is ordering the materials requires a purchase order, it must be accompanied by actual payment.


Payment can be made by one of the following methods

     Credit card transaction (Visa, MasterCard, or American Express only)

     Institutional check made payable to the American College of Surgeons

     Wire transfer


If making a payment by wire transfer, please allow extra time for the payment to be processed through 2 or more banking institutions before the College receives it. Delays may be encountered in the College’s receipt of the wire transfer, which results in delaying shipping of materials in a timely manner. Additionally, some banking institutions assess a service charge before payment is received by the College’s bank. This results in a balance due to the course site. Please be sure to check with all banking institutions through which the payment is to be processed to determine if there are any additional charges and add this amount to the check.


Prepayment in full for manuals is preferred. A minimum payment of 50% is required at the time of purchase. The balance is due upon receipt of the materials and invoice.


Prepayment in full is required for slides, x-rays, and any other items ordered (eg, TEAM). 


Prepayment in full is required for all related shipping/freight charges. (See attached freight schedule.)


If you received a credit memo from the ACS ATLS® Program Office and wish to apply it to this order, please include the amount of credit in the appropriate box on the reverse side of this form and attach a copy of the credit memo received for reference purposes.  

· Send your prepayment to:



American College of Surgeons



ATLS® Program Office



633 N. St. Clair Street, 26W



Chicago, IL  60611

Note: Please insure your payment is clearly addressed to the ATLS® Program Office to avoid delays in the processing of your check. If payment is sent for direct deposit, delays of up to 5-7 business days may be incurred with receipt of your payment and shipping of requested materials.
�
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