
Maintenance of Certification Instructions

Fill in the from and to Dates for your cases

Click on the drop 
down arrow and 

enter your specialty

Enter 
your 

SSN#

Enter your ABS code

Click here to save your settings

Scroll down the screen



CPT Code Group    

When you scroll down, you 
will see a list of your cases 
by CPT Code along with a 
Description and the number 
of cases done for each 
code. 

Click on the drop down 
arrow to see a list of the 

groups. Select the 
appropriate description.

Click here to save your assignments



Summary of cases 

Make sure you indicate your assigned role for each 
case. If the column has a zero, click on “here” to edit 
your assigned role for each case.



Check for the procedure and Patient, click on the drop down arrow in 
the “ROLE” column and after the drop down list opens, select the 
appropriate role.

Click on Save after making the changes.



Changes to Patient Record

You can also make changes to the patient record 
by clicking on the Patient Name which is 

highlighted in Blue. See sample on the next screen.



Edit Patient Record

Make your changes to the patient record by filling in the 
blanks or selecting from the drop down lists. Scroll 
down to the bottom of the page to save your changes.
See the following sample screen.



Saving your Edits

Click on “Save Case”
button to save your 

changes.



After saving your case
The View Cases Screen Will Appear 



Saving Your Settings

To save your settings, click on the “Next” button a pop-up 
box will appear asking if you would like your settings 
saved. Click “OK” to save your changes or “Cancel” if you 
are not finished making your changes.



Set all Cases to Role

If you are the Primary Surgeon for all of your cases, 
you can select this option in the “Set All Cases to 

Role” box and then click on “Save”



How to get back to the 
ABS Certification Screen

Click on Reports and select ABS Certification.



Previewing before 
sending to the Board

To preview your cases before sending them to the Board. 
Click on the “Download PDF Preview” button.



Preview of General Surgery Recertification 
Examination Operative Experience (FINAL)

Click on the green arrow in the top left 
corner to go back to the previous screen.

This is Screen 1 of 4. (This is just a sample.)
Scroll down to see all of your cases when you are in the 

Case log, 



Submitting Cases to the Board

Click on the “Submit Procedures to Board” Button to 
submit your cases.



After submitting your cases, this screen will 
appear. This completes your submission to 

the American Board of Surgery.


